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Appendix A 
Building Permit Application  

Municipality: Town of Radisson 

Building Permit Application under The Construction Codes Act 
Applicant Information (permit applicant can be an agent of the owner) 
Company company name if applicable 

Primary Contact primary contact for project 

Address for correspondence purposes 

  

Phone and Email primary contact primary contact 
 

Permit Information 
 

Project Location  civic address or legal description 

Project Description written description of project 
 
 
 
 

Project type (check one) ☐ New Construction      
☐ Addition, Alteration, Repair or Renovation to Existing Building 
☐ Temporary Structure      
☐ Relocation of an Existing Building 
☐ Demolition of an Existing Building 

Attached Code analysis     ☐ Yes   ☐ No  
Construction Plans and Specifications    ☐ Yes    ☐ No 

Building Area and Height area in square meters height in storeys 

Value of Construction $ 
 

For Office Use Only 
Tax Roll Number  

Permit Fees  
 

Owner Information (include all owners listed on the property title or attach in a separate sheet)  
Company  

Project Contact  

Address  

  

Phone and Email   
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General Contactor Information (a building owner can be identified as a self-contractor) 
Company  

Project Contact  

Address  

  

Phone and Email   
 

Lead Designer (this is the individual responsible for the overall design…all other designers should 
be included on a separate sheet attached to this application) 
Company  

Project Contact  

Address  

  

Phone and Email   
 

Declaration by Applicant 
I hereby declare that the above statements contained within this application and attached drawings 
are true and correct. I agree that where required, a Development Permit must be issued in order for 
the Building Permit to be valid. Neither document relieves the owner, the applicant, or the owner’s 
agent from complying with all municipal bylaws and/or Provincial and Federal acts and regulations 
including the National Building Code (NBC) and the National Energy Code for Buildings (NECB) and the 
National Plumbing Code (NPC), and that it is my responsibility to ensure compliance with such 
legislation, regulations, bylaws and codes regardless of any plan review or inspections that may or may 
not be carried out by the building official, local authority or its authorized representatives. I agree that 
no construction shall commence without proper permits and approvals. 
Name  

Signature  

Date  
 

Notes: 
A Code Analysis provides detailed information on provision of the NBC, NECB or NPC that apply to the 
specific project demonstrating design and construction is intended to meet minimum requirements. 
 

Value of Construction is the total cost to the owner for the building construction in its completed form 
and includes the cost of all building work, materials of construction, building systems, labour and 
overhead and profit of the contractor and subcontractors.   
 

Building area means the greatest horizontal area of a building above grade within the outside surface of 
exterior walls or within the outside surface of exterior walls and the centre line of firewalls.  Building 
height (in storeys) means the number of storeys contained between the roof and the floor of the first 
storey. 
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Appendix B 
Building Permit  

Municipality: Town of Radisson 

Building Permit under The Construction Codes Act 
 

Permit Information  

Permit Number  

Project Description written description of project 

 

 

 

Project Location civic address or legal description 

Building Area and Height area in square meters height in storeys 

Major Occupancy  ☐A1 ☐A2 ☐A3 ☐A4 ☐B1 ☐B2 ☐B3 ☐C ☐D ☐E ☐F1 ☐F2 ☐ F3 

Code Application ☐Part 3     ☐Part 9     ☐NECB     ☐Section 9.36 

Permit Fees $ calculated from permit fee bylaw 

 

Applicant  

Company  

Project Contact  

Address  

  

Phone and Email   

 

Permit Requirements 

Insert or reference here and attach: 

● Code Analysis 
● Plan review report 
● Points of construction where it is necessary to advise the local authority 
● Required field inspection of construction 
● Other instructions 
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Building Official  

Approval Signature  

Date  

Notes: 
“major occupancy” means 

A1 - Assembly occupancies intended for the production and viewing of the performing arts 
A2 - Assembly occupancies not elsewhere classified in Group A 
A3 - Assembly occupancies of the arena type 
A4 - Assembly occupancies in which the occupants are gathered in the open air 
B1 - Detention occupancies in which persons are under restraint or are incapable of self-
preservation because of security measures not under their control 
B2 - Treatment occupancies 
B3 - Care occupancies 
C - Residential occupancies 
D - Business and personal services occupancies 
E - Mercantile occupancies 
F1 - High-hazard industrial occupancies 
F2 - Medium-hazard industrial occupancies 
F3 - Low-hazard industrial occupancies 

 
Part 3 applies to all buildings more than three storeys in building height or more that 600m2 in building 
area and some smaller buildings that have Group A, Group B or Group F, Division 1 major occupancies. 
 

Part 9 applies to buildings three storeys or less in building height and 600m2 or less in building area with 
Group C, Group D, Group E and Group F, Divisions 2 and 3 major occupancies. 
 

NECB means the National Energy Code for Buildings and applies to all buildings except one- and two-unit 
dwellings. 
 

Section 9.36 means the portion of the National Building Code of Canada that applies energy efficiency 
standards to one and two unit dwelling and certain other small buildings. 
 

Where permit requirements are attached, they become part of the approved building permit.  
 
Permit fees are calculated from a fee bylaw adopted pursuant to subsection 17(3) of the CC Act.  
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Appendix C 
Order to Comply  

Municipality: Town 
of Radisson 

 

Order to Comply (OTC) under The Construction Codes Act (the CC Act) 

Issued to  
Property Location  
Project Description  
Permit Number  
Inspection Date  
 

Contravention(s) 
Pursuant to subsection 24(1) of the CC Act, The Building Code Regulations, (the BC Regulations) the 
National Building Code (NBC), The National Energy Code for Buildings (NECB) and Building Bylaw No. 
__________, the following contraventions are noted. 
1 
2 
3 
 

Order to Comply 
Pursuant to subsection 25(1), (2), (3) ,(4) or (5) of the CC Act, the BC Regulations, the NBC, the NECB 
and Building Bylaw No. _____, you are hereby ordered to comply as follows:  
1 
2 
3 

Compliance with this order is required on or before ________________  ____, 20__________. 
 

Failure to Comply 
Failure to comply with the order by the date provided may result in the commencement of legal 
enforcement as provided by The Construction Codes Act. See sections 39 and 40 of the CC Act 
 

Issued by 
Building Official License No. 

Signature Phone 

Date Email 

 

Right of Appeal 
An owner of a building may appeal an order made pursuant to subsection 31(1) of The Construction 
Codes Act within 15 days after service of the order by submitting a request for hearing form to the 
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Chief Codes Administrator and providing a deposit. For appeal information contact Building and 
Technical Standards Branch, Saskatchewan Ministry of Government Relations.  
Email: btstandards@gov.sk.ca     Phone 306-787-4113. 

Basic Requirements for an Order to Comply 

The OTC must identify the local authority (LA) where the order originated. This may include other 
pertinent information such as the civic address, postal code and contact information of the LA. 

The OTC must be identified and captioned such as “Building Official Order” or “Order to Comply”. 

The OTC must be sent to those identified in section 25 of The Construction Codes Act as applicable. 
This includes:  

● the owner of the building or his agents, contractors, employees, successors or assigns or the 
registered owner of the land on which the building is situated,” (excerpt).  

● Where there is joint ownership or multiple owners, efforts must be made to issue the OTC to all 
owners.   

Contravention: 
Include: 
● Reference to subsection 24(1) of the CC Act which provides the power of the building official. 
● Reference to the applicable legislation, codes and the building bylaw. 
● A description of the project. 
● The project address or legal description. 
● The date of inspection. 
● The contravention(s) and references to supporting legislation, codes or building bylaw described 

in sufficient detail so the recipient understands what is at issue. 

Order to Comply: 
Include: 
● Reference to subsection 25 and the specific provisions under which the order is written. 
● A description of what is necessary to achieve compliance including option. 
● The date of compliance is required as determined necessary by the building official. 

Failure to Comply: 
Include information regarding the consequences for failure to comply by the assigned date. This 
could include the specific enforcement measures the local authority and the building official and 
building official will take.  
Order Issued By: 
Include: 
● Provide information regarding the date of the OTC and the name of the BO responsible for 

inspection and who created the OTC. 
● Provide contact information for the BO responsible for the OTC and ensure the OTC is signed by 

the BO. 

Right of Appeal - Include: 
● Details regarding the right of appeal as referenced by section 31 the CC Act. 
● The 15 day deadline for submitting a Request for Hearing application after service of the order. 
● The deposit required to process a Request for Hearing.  
● Who to contact for additional information. 
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